Installation of this System:
1. On your PC, make a Folder called “SecretaryReference”
2. Insert the USB Thumb drive into a USB-A port
3. Copy the all the files on the Thumb Drive to “SecretaryReference” folder.

To Run this System:
4. Within the “SecretaryReference” folder, open “A Secretary Reference.docx” file.
5. Using the URL, logon to www.elks.org/CLMS2WEB or www.elks.org.  Do not close the initial window after you logon so the system performs faster (doesn’t have to logon to elks.org every time)
6. When you are finished, logout of the initial screen

If you have any suggestions of item to add to this Secretary Reference or if you find any Hyperlinks which do not work properly, please send an email to: sanman3ec@centurylink.net 
And we will try to fix the issue.  Be sure to include your name, Lodge Name & Number and contact information (phone #, email address).

